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kdpj ts mgptpUj;jp jpl;l ntspaPl;Lf; FO: 
       

 
: Mr. SH. K]hk;kpy; (gpuNjr nrayhsu;) 

: Mr. S.A. wfPk; (epUthf cj;jpNahfj;ju;) 

: Mrs. A.L.F. eprhkh (mgptpUj;jp cj;jpNahfjj;ju;) 

: Mr. MIM. KdPu; (mgptpUj;jp cj;jpNahfjj;ju;) 

: Mrs.KRF. t[Pgh (Kfhikj;Jt Nrit cj;jpNahfj;ju;) 

: Mrs.S. ePu[h (jfty; njhlu;ghly; njhopy;El;g cjtpahsu;) 
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gpuNjr nrayfk; - VwhT+u; efu; 

kdpj ts mgptpUj;jp jpl;lk; 2025/26 (P.A.Cir No: 02/2028) 

 

1. epWtdk;  

 

1.1 mikr;R: nghJ epu;thf cs;ehl;lYty;fs;> cs;Suhl;rp kw;Wk; khfhz rigfs;    

mikr;R. 

 

1.2 jpizf;fsk;: khtl;l nrayfk;> kl;lf;fsg;G  

 

1.3. epWtdk;: gpuNjr nrayfk; - VwhT+u; efu;  

   

 

2. epWtdj;jpd; nghWg;ghd;ik  

 

2.1 njhiyNehf;F :  
 

kf;fspd; tho;if KiwfSf;F cjtp nra;tjpD}lhf r%fj;jpw;F ed;ik 

gaf;ff;$ba rKjhankhd;wpw;F toprikf;Fk; caupa Njrpa epWtdkhFjy;. 

 

2.2 gzpNehf;F : 
 

mur nfhs;iffis filg;gpbg;gjD}lhf r%f tsq;fis ,izq;fz;L mtw;iw 

kf;fspd; gq;fspg;Gld; nghUj;jkhd mgptpUj;jpr; nrad;Kiwia rpwe;j jpl;lkplypd; 

%yk; kf;fspd; tho;f; ifj; juj;Jld; cau;e;j nray;jpwd; kpf;fJk; 

gaDWjpkpf;fJkhd Nritapid toq;Fjy;. 

 

2.2.1 kdpj ts mgptpUj;jp jpl;lj;jpd;  
 

Nehf;F  
 

VwhT+u; efu gpuNjr nrayfj;jpd; Nehf;fq;fis mile;J nfhs;tjw;Fk; kf;fs; 

eyid ikag;gLj;jpa Nritfis toq;Ftjw;Nfw;g tpidj;jpwd; kw;Wk; tpisjpwd; 

kpf;f nghUj;jkhd Mszpapdu;. 

 

gzp  

 

gaDWjpahd Nritfis  kf;fSf;F toq;Ftjw;fhf gpuNjr nrayfj;jpy; 

flikahw;Wk; cj;jpNahfj;ju;fSf;F fhyk; kw;Wk; R+o;epiyfSf;F Vw;g nghUj;jkhd 

kdpj  tsj;ij mgptpUj;jp nra;J mjD}lhf Njitf;Nfw;g nghUj;jkhd 

gapw;rpfis ,dq;fz;L mtu;fspd; jpwd; tpUj;jp> Mw;wy; > MSik > nray;jpwd; 

Mfpatw;iw tpUj;jp nra;J ,aysit Nkk;gLj;jy;.   
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       Nehf;fq;fs;    (Objectives) 

 

 mzpapd; Njitg;ghL> gw;whf;Fiw> Nkyjpfk; vd;gd fzpf;fg;gl;L 

nghUj;jkhd gpupTfSf;F mwpf;ifaply; . 

 

 cj;jpNahfj;ju;fspd; flik nghWg;Gfs; kw;Wk; tpilajhdk; njhlu;ghd 

Gupe;Jzu;it Vw;gLj;jy;. 

 

 cj;jpNahfj;ju;fspd; njhopy; tpUj;jp> thz;ik Njitg;ghLfis ,dq;fz;L 

gapw;rp jpl;lq;fis jahupj;J eilKiwg;gLj;jp mtu;fspd; jw;Nghija 

,aYikia tpUj;jp nra;jy; . 

 

 gpuNjr nrayfj;jpd; J}a Nehf;F > gzp  Nehf;F Nehf;fq;fs; kw;Wk; 

ngWkhdq;fs;  gw;wp Mokhd Gupjiy Vw;gLj;Jjy; . 

 

 xt;nthU gjtpf;Fupa tpla jhdq;fis ,dq;fz;L rk;ge;jg;gl;l fpisfspy; 

my;yJ tplaq;fspy; <LgLj;Jjy;. 

 

 njhopy; El;g khw;wq;fspdhy; Vw;gLk; rthy;fis vjpu;nfhs;sf;$ba ,aYik 

cs;s cj;jpNahfj;ju;fis cUthf;Fjy;. 

 

 mYtyf eilKiwfs; kw;Wk; Kiwikfspy; Vw;gLk; jhkjq;fs;> gytPdq;fs;> 

tOf;fis milahsk; fz;L mtw;iw ,optsthf;Ftjw;Fupa Ntiy 

,yFgLj;jy;fis filgpbf;ff;$ba cj;jpNahfj;ju;fis cUthf;Fjy;. 

 

 tUlhe;j tpidahw;wy; kjPg;gPL cupa fhyg;gFjpapy; Nkw;nfhs;sg;gLtijAk; 

gbNaw;wk; toq;fg;gLtijAk; cWjp nra;jy; . 

 

 cj;jpNahfj;ju;fspd; Njitg;ghLfs; mtu;fspd; kdf;Fiwfis 

ifahStjw;fhd jpl;lq;fis tFj;J mtu;fSf;fhd eyNehk;G trjpfis 

VwgLj;Jjy;. 

 
 gapw;wg;gl;l kf;fs; Nea gzpf;Fohj;jpdiu cUthf;Fjy;.   
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,yf;Ffs; (Goals) 

 

1. milahsq;fhzg;gl;l tsthsu; Fohj;jpdiu ikag;gLj;jp jpl;lkpl;L njupT 

nra;ag;gl;l gapw;rp newpfis cupa fhy Ntisapy;  
 

2. mwpTg;gfpu;tpd; %ykhf gyJiw Ntiy Nju;r;rpAs;s cj;jpNahfj;ju;fis 

cUthf;Fjy;.  
 

3. njhopy;El;gk; rhu; gapw;rpfSf;fhf epGzj;JtKs;s Nju;r;rp ngw;w tsthsu;fis 

ntspapypUe;J ngw;Wf;nfhs;sy;. 
 

4. Fwpf;fg;gl;l fhyj;jpy; gapw;rp ngw;w MszpapdUf;F nkr;Riufs;> ghuhl;Lfis 

toq;fp Cf;Ftpg;G toq;Fjy;. 
 

5. cj;jpNahfj;ju;fsplk; fhzg;gLk; jpwd;fSf;Fk; Ntiyfis rpwg;ghf Nkw;nfhs;s 

,Uf;f Ntz;ba jpwd;fSf;Fk; ,ilNa fhzg;gLk; ,ilntspfis ,y;yhky; 

nra;jy;.  

 
 

ngWkhdq;fs;  

 

1. kf;fs; eyd; rhu; mur Nrit. 
 

2. Nrit ngWeu;fSf;Fk; cj;jpNahfj;ju;fSf;Fk;  ,ilapyhd el;Gwthd R+oy;  
 

3. Neuj;jpw;F nraw;gLj;Jjy;  
 

4. ntspg;gil jd;ik> nghWg;G $wy;> rkj;Jtk; kw;Wk; fzf;fspj;jd;ik nfhz;l 

ey;yhl;rp Nfhl;ghLfs;                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                          
 

5. Neupa rpe;jidAila> xOf;f tpOkpaq;fis filg;gpbf;fpd;w cj;jpNahfj;ju; FohKk;  

          FOkdg;ghd;ikAld; flikahw;wf;$baJk; ,dkj NtWghLfsw;w cj;jpNahfj;ju; 

Fohk; 
 

6. fpilf;fpd;w tsq;fis cr;r mstpy; gad;gLj;Jjy; . 
 

7. Nrit ngWeu;fspd; Njitfis fUj;jpw;nfhz;L mu;g;gzpg;Gld; flikahw;Wk; 

cj;jpNahfj;ju; Fohk;  
 

8. rpwe;j jfty; njhlu;ghly; njhopy;El;gk; nfhz;l mYtyfk;  
 

9. rpWtu;> KjpNahu;> ngz;fs; kw;Wk; khw;Wj;jpwdhspfs;  MfpNahu; rhu; Kd;Dupik 

Nrit toq;Fjy;  
 

10. 90 rjtPjkhd cj;jpNahfj;ju;fs; jkJ mYtyf gzpfspy; gapw;rp ngw;wpUj;jy;. 

11.   
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Human Resource Development Plan – 2025 

Resource Pool 
 

  
Full Name 

 
Designation 

Area of Resource 

Person 

Experience 

Period 

Total 

Service 

Period 

Educational 

Qualification 

Professional 

Qualification 

 
Contact No 

 
Email ID 

 
Remarks 

 
1 

 
Mr.SH.Musammil 

 
Divisional Secretary 

 
Public Administration 

 
 22 Years 

 
22  Years 

BSC, MED 

(Economic) 
 777272644 Mahdiyamuzammil@gmail

.com 

 

2 
Mr.Abdul Caroon 
Ahamed Afkar 

Assistant Divisional Secretary RTI 6 Years 12 Years  Degree BA 779692588 accaafkar@gmail.com 
 

 
3 

Mrs. Mahamed Aliva 

Hansul Sihana 

 
Deputy Director of Planning 

 
RBM 

 
9 years 

 
9 Years 

 
Degree 

Master of 

Development 

Economics 

 
775051724 

 
msihana13@gmail.com 

 

4 
Mrs. Tharmini 

Vinothan 
Accountant 

Financial Regulation and 

Procurement 
10Years 10 Years Degree SLAcS-II 705553067 accdset@gmail.com 

 

5 Mr.SA.Reheem Administrative Officer 

Office Management 

Office Administration 

Office Procedures and 
Financial Regulations 

17 Years 30 Years 

Associate 

Degree (HNDA) 

Diploma in 

Office 

Administration 

(SLIDA) 

MSO (Supra) 
      

0773768655                                                                                                                                                                                                                                                    
saraheem7022@gmail.com  

6 Mr. A.M.M.Nafees Additional District Registrar 
Civil Registration and 

Land Registration 
08 Years 08 Years Degree R. Service 777239998 Nafoo89@gmail.com 

 

7 Mr.G.Suthagar Development Officer Project Management 28 Years 29 Years MSC - 773565072 gawthisutha@gmail.com 
 

8 Mr.T.Paskaran 
Human Resource 

Development Assistant 
RPL 04 Years 19 Years Degree - 774726562 pasker sutha@gmail.com 

 

 
9 

Mr.KMS 

 Mohamed Sahul 

Hameed 

 
Devolvement Officer 

 
Project Management 

 
15 Years 

 
19 Years 

 
BA(Hons) 

 
- 

 
779357441 

 
hameedkmsms@gmail.com 

 

10 Mr.R. Seinudeen Skill Development officer RPL 04 Years 19 Years Degree DO 779075689 zainudeen@gmail.com 
 

 
11 

Mr.Kaleel 

Mohammadu 

Baduruzzaman 

 
Development Officer 

   
19 Years 

 
Degree 

 
- 

 
779782800 

 
kmbzaman@gamail.com 

 

,izg;G - 02 
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12 Mr.M.A.M.Ajoon 
Development Officer 

(Mediation) 
Mediation 2 Years 11 Years Degree DO 773624668 ajoon@hotmail.com 

 

13 Mr.S.M. Naleem Cultural Officer Counseling Skills 5 Years 23 Years 
Degree, PGD 

 
DO 776641854 naleemnaleemi@gmail.com 

 

14 Mr. M.I.M.Riswan 
Cultural Development 

Assistant 
Communication Skills 19 Years 19 years Degree DO 777809063 riswanmc@gmail.com 

 

15 Mr.M.I.M..Muneer Development Officer Information Technology 10 Years 11 Years Degree DO 778452002 ishqmuneer@gmail.com  

 
16 

 
Mr.P.Moses 

 
Development Officer 

Busines plan, Sports, 

NVC 

B.P-

5Years S-

17Years 

NVC-6years 

 
11 Years 

 
Degree 

 
DO 

 
776219939 

 
mosesrbs@gmail.com 

 

17 Mr.K.Sarafdeen Development Officer 
  

11 years Degree - 774039754 sh.si@hotmail.com 
 

18 Mr.A.L.Anees Development Officer Audit 08 Years 10Years HNDA DO 779002800 aneeshnda@gmail.com 
 

19 
Mr.C.M.Abdul 

Rahuman 
Development Officer Counseling Skills 2 Years 10Years Degree DO 752083353 cmruman2015@gmail.com 

 

 
20 

 
Mr.A.A.Rizvi 

Development 

Officer (National 

Integration) 

 
Language 

 
2 Years 

 
10 Years 

 
Degree 

DO 

Sworn 

Translat

or 

 
779250252 

 
aarisvi23@gmail.com 

 

21 
Mr.S.M.A.Uzaim 

Ahamed 
Development officer Information Technology 

 
2 Years Degree DO 779250252 uzaimahamed@gmail.com 

 

 
22 

 
Mr.T.Thayananthan 

Drug Prevention and 

Rehabilitation Development 

Officer 

 
Drug Prevention 

 
2 Years 

 
2 Years 

 
Degree 

 
DO 

 
772374296 

 
thayananth28@gmail.com 

 

23 Mr.M.M.Naleesath Management Service Officer ITMIS 2 Years 10 Years  Degree - 768558418 nalesath85@gmail.com  

24 Mr.Fazair Development officer Information Technology  5 Years  Degree  DO  778736020 fazair.mahroof@gmail.com 
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Forecast of the future staff requirements of the institution 

 
 

 
Service 

level 

S
er

ia
l 

n
u

m
b

er
 

    
P

o
st

 

 
R

el
ev

a
n

t 
se

rv
ic

e 

 
G

ra
d

e 

S
a
la

ry
 c

o
d

e 

Future staff 

requirements of the 

institution 

C
re

a
ti

n
g
 a

 n
ew

 p
o
st

 

In
cr

ea
si

n
g
 t

h
e 

a
p

p
ro

v
ed

 c
a
d

re
 

D
ec

re
a

si
n

g
 t

h
e 

a
p

p
ro

v
ed

 c
a
d

re
 

S
u

p
p

re
ss

in
g
 p

o
st

s 

A
b

o
li

sh
in

g
 p

o
st

s 

 
S

en
io

r 
le

v
el

 

1 Divisional Secretary SLAS I SL 1      

2 Assistant Divisional Secretary SLAS III/II SL 1 
     

3 
Asst. / Deputy Director of 

Planning 
SLPS III SL 1 

     

4 Accountant SLAcS III/II SL 1      

 T
er

ti
a
ry

 l
ev

el
 

1 Administrative Officer MSOS Supra MN7      

2 Administrative Grama Niladari GNS Supra MN7      

3 Translator (Sinhala-Tamil) TS II/I MN6      

4 Additional District Registrar Regs 
Class 3 

Grade II/I 
MN5 

     

 
S

ec
o
n

d
a
ry

 l
ev

el
 

1 Development Coordinator AS III/II/I MN4      

2 Development Officer (Old) AS III/II/I MN4      

3 Development Assistant AS III/II/I MN4      

4 Development Officer 269-1-2 DOS III/II/I MN4      

5 Development Officer 269-1-1 DOS III/II/I MN4      

6 Technical Officer SLTS III/II/I MN3      

7 Management Service Officer MSOS III/II/I MN2      

8 
Management Assistant 

(Department) 
Department III/II/I MT1 

     

9 Grama Niladari GNS III/II/I MN2      

 
10 

Information & Communication 

Technology 

 
SLICTS 

Class 3 

Grade 

III/II/I 

 
MT1 

     

11 Technical Assistant 
Department 

al 
III/II/I MT1 

     

P
ri

m
a
ry

 

le
v
el

 1 Driver CDS 
III/II/I 

Special 
PL3 

     

2 KKS OES 
III/II/I 

Special 
PL1 

     

            

,izg;G - 03 
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Plan for filling the existing vacancies within the next year 

S
e
r
v

ic
e
 L

ev
el

  

 
S.No 

 

 
Designation 

 
Relevant 

service 

 

 
Grade 

 
Salary 

Code 

Cadre as at 

2024/05/29 

A
p

p
ro

v
ed

 

A
ct

u
a
l 

V
a
ca

n
ci

es
 

C
a

d
r
e
 i
n

 

ex
ce

ss
 

S
en

io
r 

L
ev

el
 1 Divisional Secretary SLAS I SL1-2016 1 1 - - 

2 Assistant Divisional Secretary SLAS III/II SL1-2016 1 1 - - 

3 Asst. / Deputy Director of Planning SLAS III SL1-2016 1 1 - - 

4 Accountant SLAcS III/II SL1-2016 1 1 - - 

 Total    4 4   

T
er

ti
ar

y
 

le
v
el

 

1 Administrative Officer MSOS Supra MN7-2016 1 1 - - 

2 Administrative Grama Niladari OTNS Supra MN7-2016 1 - 1 - 

3 Translator (Sinhala-Tamil) TS II/I MN6-2016 - - 1 - 

4 Additional District Registrar Regs 
Class 3 

Grade II/I 
MN5-2016 1 1 - - 

 Total    3 2 2  

S
ec

o
n

d
ar

y
 L

ev
el

 

1 Development Coordinator AS III/II/I MN4-2016 - 1  1 

2 Development Officer (Old) AS III/II/I MN4-2016 1 2 - 1 

3 Development Assistant AS III/II/I MN4-2016 2 2 - - 

4 Development Officer 269-1-2 DOS III/II/I MN4-2016 9 52 - 43 

5 Development Officer 269-1-1 DOS III/II/I MN4-2016 23 23 - - 

6 Technical Officer SLTS III/II/I MN3-2016 1 - - - 

7 Management Service Officer MSOS III/II/I MN2-2016 18 22 - 4 

8 
Management Assistant 

(Department) 
Department III/II/I MT1-2016 - - - - 

9 Grama Niladari GNS III/II/I MN2-2016 15 14 1 - 

 
10 

Information & Communication 

Technology 

 
SLICTS 

Class 3 

Grade 

III/II/I 

 
MT1-2016 

 
1 

 
- 

 
1 

 
- 

11 Technical Assistant Departmental III/II/I MT1-2016 1 1 - - 

 Total    71 117 2 49 

P
ri

m
ar

y
 L

ev
el

 

1 Driver CDS 
III/II/I 

Special 
PL3-2016 2 1 1 - 

2 KKS OES 
III/II/I 

Special 
PL1-2016 6 6 - - 

 Total    8 8 1  

Total number of posts    86 131 5 49 
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. 

Identifying the competencies of the staff 

 Group - (Group number as mentioned in Annex 03) 

(Service Category ) 

S
er

ia
l 

n
u

m
b

er
 

 
Designation 

Competencies 

Core Technical 

1 
Divisional 

Secretary 
1 Office Management 1 

 

 
2 

Assistan

t 

Division

al 

Secretary 

 
1 

 
RTI 

 
1 

 

 
3 

Deputy 

Director 

of 

Planning 

 
1 

 
RBM 

 
1 

 

4 Accountant 1 
Financial Regulation and 

Procurement 
1 

 

5 
Administrative 

Officer 
1 Office Management 1 2nd Language Sinhala 

 
6 

Addition

al 

District 

Registrar 

 
1 

Civil Registration and Land 

Registration 

 
1 

 

 

 
7 

 
Development 

Officer 

1 Project Management 1 RPL 

2 Mediation 2 Communication skills 

3 Audit 3 Information Technology 

4 Drugs Prevention 4 Counseling skills 

5  5 Language 

8 
Management 

Service Officer 
1 

 
1 ITMIS 
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  Grouping the Human Resource and Presenting it in Figures 

 
  

  Group Details of Human Resource Salary Code  Post  Cardre  

1 Primary Grade - Non Skilled  PL - 1 OES 6 

2 Primary Grade - Semi Skilled PL - 2 - - 

3 Primary Grade - Skilled PL - 3 Driver 2 

4 Management Assistant  - Technical segment - 3 MT - 1 - 1 

5 Management Assistant  - Technical segment - 2 MT - 2 - - 

6 Management Assistants Non-tech Segment 2  MN - 1  - - 

7 

Management Assistants Non-tech Multi duty - 

Segment 1 
MN - 2 

MSO,   

OTN 36 

8 MA Supervisory Non-tech / Tech MN - 3 - - 

9 Associate Officer MN - 4 
DO(OLD), 

DO 81 

10 Field/ Office based Officer Segment 2 MN - 5 ADR 1 

11 Field/ Office based Officer Segment 1 MN - 6 - - 

12 Management Service Officer Supra Class MN - 7 AO 1 

13 Executive First Group SL - 1 

DS,  ADS,  

DDP, 

Accountant 4 

14 Executive Second Group SL - 2 - - 

15 Executive  
SL - 3 , SL - 

4 
- - 

 
  

   

 

 

 

 

 

 

 

 

 

 

  

  

11 



HRD Plan 2025 – Divisional Secretariat, Eravur Town 
 

 Plan for filling the existing vacancies within the next year 

 
S

er
vi

ce
 l

ev
el

 

S
er

ia
l 

n
u

m
b

er
 

  P
o
st

 

 R
el

ev
an

t 
se

rv
ic

e 

 G
ra

d
e 

S
al

ar
y 

co
d

e 

Cadre 
 
Method of 

filling 

vacancies 

Method of 

covering up 

duties till 

vacancies are 

filled 

A
p

p
ro

v
ed

 

A
ct

u
a
l 

V
a
ca

n
ci

es
 

C
ad

re
 in

 

ex
ce

ss
 

S
en

io
r 

L
ev

el
 

1 
Divisional 

Secretary 
SLAS I 

SL1- 

2016 
1 1 - - 

  

 
2 

Assistant 

Divisional 

Secretary 

 
SLAS 

 
III/II 

SL1- 

2016 

 
1 

 
1 

 
- 

 
- 

  

 
3 

Asst. / Deputy 

Director of 

Planning 

 
SLAS 

 
III 

SL1- 

2016 

 
1 

 
1 

 
- 

 
- 

  

4 Accountant SLAcS III/II 
SL1- 

2016 
1 1 - - 

  

T
  
  
  
  
er

ti
ar

y
 L

ev
el

 1 
Administrative 

Officer 
MSOS Supra 

MN7- 

2016 
1 1 - - 

  

2 
Administrative 

Grama Niladari 
OTNS Supra 

MN7- 

2016 
1 - - - 

Acting by 

AO 

 

3 
Translator 

(Sinhala-Tamil) 
TS II/I 

MN6- 

2016 
- - 1 - 

  

4 
Additional 

District 
Regs 

Class 3 

Grade 

MN5- 

2016 
1 1 - - 

  

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
   

   
  

S
ec

on
da

ry
 
L

ev
el

 

1 
Development 

Coordinator 
AS III/II/I 

MN4- 

2016 
- 1 

 
1 

  

2 
Development 

Officer (Old) 
AS III/II/I 

MN4- 

2016 
1 2 - 1 

  

3 
Development 

Assistant 
AS III/II/I 

MN4- 

2016 
2 2 - - 

  

4 
Development 

Officer 269-1-2 
DOS III/II/I 

MN4- 

2016 
9 52 - 43 

  

5 
Development 

Officer 269-1-1 
DOS III/II/I 

MN4- 

2016 
23 24 - 1 

  

6 
Technical 

Officer 
SLTS III/II/I 

MN3- 

2016 
1 - - - 

  

7 
Management 

Service Officer 
MSOS III/II/I 

MN2- 

2016 
18 26 1 8 

  

 
8 

Management 

Assistant 

(Department) 

 
Department 

 
III/II/I 

MT1- 

2016 

 
- 

 
- 

 
- 

 
- 

  

 
9 

 
Grama Niladari 

 
GNS 

 
III/II/I 

MN2- 

2016 

 
15 

 
10 

 
5 

 
- 

Acting duty 

given to 

GNs 

 

 
10 

Information & 

Communication 

Technology 

 
SLICTS 

Class 3 

Grade 

III/II/I 

 
MT1- 

2016 

 
1 

 
- 

 
1 

 
- 

Assigned a 

Dos IT 

degree 

holders 

 

11 
Technical 

Assistant 
Departmental III/II/I 

MT1- 

2016 
1 1 - - 

  

P
ri

m
ar

y
 

L
ev

el
 1 Driver CDS 

III/II/I 

Special 

PL3- 

2016 
2 2 - - 

  

2 KKS OES 
III/II/I 

Special 

PL1- 

2016 
6 6 - - 

  

12 



S/NO Type of Post
Total 

Employee
Officer's Name Designation

Central 

Governmen

t

Provincial Vacant Others

Mrs.Ramya Puviras Development Officer a

Mrs.Jeyapriya Jegan Development Officer a

Mrs.AT.Suwarnakarthi Development Officer a

2 Community Correction 

Development Officer

1 Mrs.J.Subeswaran Development Officer a

3
Human Resource 

Development Officer
1 Mr.T.Paskar

Human resource 

Development Assistant
a

4
Skill Development Officer

1 Mr.A.R.Seinudeen
Skill Development 

Assistant
a

Mr.R.Purupan Development Officer a

Mr.S.Kokularathan Development Officer a

6
Export Development 

Officer
1 Mrs.Y.L.Thayul Nisa Development Officer a

7
Indigenous  Medicine 

Development Officer
1 Mrs.S.M.S.husaina Development Officer a

8
Mediation Development 

Officer
1 Mr.M.A.M.Ajoon Development Officer a

9
Environment 

Development Officer
1 Mr.T.Pratheesh Development Officer a

a

10
Cultural Officer (Province) 

1 Mr.S.A.M.Naleem Cultural Officer
a

11
Cultural Assistant 

(Central)
1 Mr.M.C.M.Riswan

Cultural Development 

Officer
a

5

Small Enterprises 

Development Officer 2

Other Department Staff

Foreign Employment 

Development Officer
1 3



12
Muslim Affairs 

Development Officer
1 Mrs.Rihana Anas Noufar Development Officer a

Mrs.S.Saranyan Rural Development Officer
a

Mrs.C.L.Farsana Development Officer a

Mrs.U.F.Rifaya Development Officer a

Mrs.M.N.S.Rimsiya Development Officer a

Mrs.A.R.F.Nasrin
Needle Work 

Demonstrator a

14 Sports 1 Mr.A.I.Mohamed Ali Sports Officer a

15 Land Use 1 Mrs.I.Arulananthan Land Use Policy Officer a

Mrs.N.M.Sarmila Development Officer a

Mrs.M.B.F.Misriya Development Officer a

17 Disaster 1 Mrs.K.Kopalasingam Development Officer a

18
Land Commissioner 

General's Department
1 Mrs.R.Saranya Development Officer a

Mrs.Sharmila Hanukrushna Development Officer a

Mrs.T.M.M.Mazooth
Women Development 

Officer
a

Mrs.P.Thirukkeswaram
Women Development 

Field Assistant
a

Mrs.A.Aamina Development Officer a

20 Child Right Promotion 1 Mr.S.Uthayaraj
Child Right Promotion 

Assistant
a

a

21
Child Production

1 Mr.A.Piabakar
District Psychosocial 

Officer
a

22 Vidhatha 1 Mrs.S.M.Sulaiha Development Officer a

Mrs.K.Vijayakumar Development Officer a

Mrs.S.Pratheepan Development Officer a

Women and 

Development
419

23 Productivity 2

13 Rural Development 5

Land Aquisition

216



Mrs.K.Premrupan Development Officer a

Mrs.J.Thavaraja Development Officer a

Mr.T.Thamotharampillai Development Officer a

Mr.M.C.M.Sajeeth Development Officer a

Mrs.A.Rifaya Development Officer a

Mrs.K.Kirubaheny Development Officer a

Mrs.K.Kasthuri Development Officer a

26 Public Security 1 Mr.T.Thayananth Development Officer a

27
Registrar General's 

Department
1 Mrs.M.A.J.Jesmina Development Officer a

Mr.K.Ganeshamoorthy Samurdhi Manager a

Mr.M.I.M.Ishaq Samurdhi Manager a

Mrs.S.Kumuthini Samurdhi Manager a

Mrs.A.M.Nihara Samurdhi Manager a

Mr.S.M.Rumais Samurdhi Manager a

29
Samurdhi Development 

Officer
26

Samurdhi Development 

Officer
a

30
Samurdhi Department 

MSO & OES
2 a

31 Ministry Of Industry 1 Mrs.Kavitha Sivachandran Development Officer a

32
Rural economic Division

1 Mrs.M.Thanusiya Development Officer a

Mrs.F.M.Safras Development Officer a

Mrs.A.Farsana Development Officer a

Field Instructor a a

Mrs.M.I.S.Zulfa Development Officer a

Mrs.J.Suresh Development Officer a

Mrs.M.R.F.Sayeema Development Officer a

Mrs.A.Musajitheen Development Officer a

Mr.S.A.Azeez Watcher a

Mr.S.A.C.Najimudeen Social Service Officer a

33 Land Administration 2

24 Agriculture 3

Samurdhi Department 

Attached Development 

Officer 425

Samurdhi Manager28 5

2Motor Traffic34

35 Social Services 4



1 Mrs.T.Tharshini Development Officer a

1 Disable Development Officer a

37 NIC 2 Mrs.L.Kohilavathana Development Officer a

Mrs.Y.Pathmanantham Development Officer a

38 Social Security 1 Mrs.Moofitha Lameer Development Officer a

39 Ministry Of Justice 1 Mr.A.Rizvi Development Officer a

40
Department of Pension

1 Mrs.A.E.Anuseelan Development Officer a

41 Statistical 1 Mr.H.M.Mubeen Development Officer a

42
Youth Service

1 Mr.A.W. Irsath Ali
Assistant Youth Service 

Officer
a

Mr.I.L.M.Rifkhan TA

Mr.K.Raveendraprasath TA

44 Probation 1 Mrs.M.I.Marliya Development Officer

OES

DO

Watcher

Cultural Officer Incharge

103

Cultural centre 445

36 Social Services

NHDA43 2
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Training Calendar 2025/2026 

        

S
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T
ra

in
in
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d
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S
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te
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T
ra

in
in
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P
ro

g
ra

m
m

e
 

T
a
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et
 G

ro
u

p
 

D
u

ra
ti

o
n

 

P
er

io
d

 

R
es

o
u

rc
e 

a
n

d
 

C
o
o
rd

in
a
ti

o
n

 

E
x
p

ec
te

d
 L

ev
el

 

1 TR/01 
Positive thinking and attitude 

change 
All Staff 3 Hours   ADS   

2 TR/02 Time Management DO 3 Hours   ADS   

3 TR/03 Energy Saving DO 3 Hours   Accountant   

4 TR/04 
Work ethics, team building and 

social harmony 
DO 3 Hours   DS   

5 TR/05 
Green productivity, 3R system 

and waste management 
DO 3 Hours   DS, PDO   

6 TR/06 
Maintenance of office 

equipment and machinery 

OES, 

MSO and 

DO 

2 Hours   
Relevant 

Resource 
  

7 TR/07 Official letter writing  MSO,DO 3 Hours   AO   

8 TR/08 Office system and procedure MSO,DO 6 Hours   AO   

9 TR/09 
Data bank system and project 

proposal writing 

Planning 

Staff 
6 Hours   ADP/DDP   

10 TR/10 
Procumbent Procedure and 

internal control activities 

Account 

branch and 

Planning 

branch 

staff 

6 Hours   Accountant   

11 TR/11 
Clean Sri Lanka project into 

the office environment 
MSO,DO 3 Hours   AO   

12 TR/12 
Database System and IT 

Technology 
MSO,DO 3 Hours   IT Officer   

17 
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nrayhw;w kjpg;gPL 

S/No Nrit tFjp nrayhw;w khjpupapd; ,izg;G ,y P.A.Cir. 2/2018 gb nrayhw;w 
xg;ge;j khjpupapd; ,izg;G ,y

1 gjtp epiy cj;jpNahfj;ju;fs; ,izg;G 1

2 rKu;j;jp Kfhikahsu;fs; ,izg;G 1

3 ntspf;fs cj;jpNahfj;ju;fs; ,izg;G 2

4 fpuhk Nrtfu;fs; ,izg;G 2

5 mgptpUj;jp cj;jpNahfj;ju;fs; ,izg;G 2

6 Kfhikj;Jt Nrit cj;jpNahfj;ju;fs; ,izg;G 2

7 jfty; njhopy;El;g cj;jpNahfj;ju;fs; ,izg;G 2

8 rKu;j;jp mgptpUj;jp cj;jpNahfj;ju;fs; ,izg;G 2

9 mYtyf gzpahsu;fs; ,izg;G 2

10 rhujpfs; ,izg;G 2

S/No
Nrit tFjp 02  el;rj;jpu nraw;jpwid 

kjpg;gpLtjw;fhd nghwpKiw 
el;rj;jpu nraw;jpwid 

kjpg;gpLtjw;fhd nghwpKiw 
gytPdkhd nraw;ghL njhlu;ghd 

nghwpKiw 

gapw;rpapd; %yk; 
vjpu;ghf;fg;gl;l 

ngWNgW 

(rhjfkhdJ/njsptw;wJ 

/khw;wkpy;iy)

1 gjtp epiy cj;jpNahfj;ju;fs; gjtpapy; cWjpg;gLj;jg;gly; vr;rupf;if nra;ag;gly; rhjfkhdJ 

2 rKu;j;jp Kfhikahsu;fs; gjtp cau;Tfs; fpilf;fg;ngwy; tpsf;fk; Nfhuy;fs; rhjfkhdJ 

3 ntspf;fs cj;jpNahfj;ju;fs; rk;gs tsu;r;rpfs; cs;sf ,lkhw;wq;fs; rhjfkhdJ 

4 fpuhk Nrtfu;fs; Nrit eypd ghuhl;Lf;fs; ntsp ,lkhw;wq;fs; rhjfkhdJ 

5 mgptpUj;jp cj;jpNahfj;ju;fs; nkr;Riufs; tpla khw;wq;fs; rhjfkhdJ 

6 Kfhikj;Jt Nrit cj;jpNahfj;ju;fs; xJf;F flikfs; rhjfkhdJ 

7 jfty; njhopy;El;g cj;jpNahfj;ju;fs; xOf;fhw;W eltbf;if vLj;jy; rhjfkhdJ 

8 rKu;j;jp mgptpUj;jp cj;jpNahfj;ju;fs; rhjfkhdJ 

9 mYtyf gzpahsu;fs; rhjfkhdJ 

10 rhujpfs; rhjfkhdJ 

HRD Plan 2025 – Divisional Secretariat, Eravur Town

nrayhw;w Kfhikj;Jtk; 

gapw;rpapd; kjPg;gPl;L nghwpKiw 

4.3.1 njhlf;fk; 4.3.12tiu 
njupT nra;ag;gl;l 
jpl;lq;fs; 
eilKiwg;gLj;jp mYtyf 
tsu;r;rpf;F gad;gLj;Jjy; 

,izg;G - 05
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நேரதிட்டமிடல் (Time planning) 
 

S/O 
Subject Training 

Programme 

Period Year 2025/2026 

Jan 

1 

Feb 

2 

Mar 

3 

Apr 

4 

May 

5 

Jun 

6 

Jul 

7 

Aug 

8 

Sep 

9 

Oct 

10 

Nov 

11 

Dec 

12 

01 
Positive thinking an 

att. changes 

            

  

            

 
முன்னுரிமையளிக்கப்படும் ைனித வள முகாமைத்துவ நிகழ்ச்சித் திட்டங்கள் 
 
ததொ.
இல 
 

திட்டமிடப்பட்ட பயிற்சி 
ேிகழ்ச்சித் திட்டம் 

மூநலொபொய 
நதவைப்பொடுகள் 

நதவைப்பொடுகள் அைசியமில்வல 

01 
மனப்பொங்கு ேடத்வத மொற்றம் 
ததொடர்பொன பயிற்சிகள் 

ேிபுணத்துை 
பயிற்றுைிப்பொளர்கள் 

ேிதி 
பயிற்சிக்கொன 
இடைசதி இயந்திர 
உபகரணங்கள்  

02 
 

அலுைலக கருைிகள், 
உபகரணங்கள் இயந்திரங்களின் 
பயன்பொடு, திருத்துதல் 
ததொடர்பொன பயிற்சிகள் 

ேிபுணத்துை 
/பயிற்றுைிப்பொளர்கள் 
 

ேிதி 
 

பயிற்சிக்கொன 
இடைசதி 

03 
 

திறன்கவள 
அவடயொளங்கொனுதல் 
அைற்வற ைிருத்தி தசய்தல் 
ததொடர்பொன பயிற்சிகள் 

ேிபுணத்துை 
பயிற்றுைிப்பொளர்கள் 
 

ேிதி, கள ைசதி 
 

பயிற்சிக்கொன 
இடைசதி இயந்திர 
உபகரணங்கள் 
 

04 
 

அரச அலுைலக மதியுவரகள், 
சட்டங்கள், சுற்றறிக்வககள் 
நபொன்றைற்வற அறிந்து 
ைியங்கி அைற்வற 
ைிவளதிறன் மிக்க ைவகயில் 
கவடபிடிப்பதற்கொன பயிற்சிகள் 

ேிபுணத்துை 
பயிற்றுைிப்பொளர்கள் 
 

- 

பயிற்சிக்கொன 
இடைசதி இயந்திர 
உபகரணங்கள் 
 

05 

உத்திநயொகத்தர்களின் அறிவு, 
ஆற்றல் அனுபைப் பகிர்வு 
முதலியைற்வற ைிருத்தி 
தசய்தல் ததொடர்பொன 
பயிற்சிகள் 
 

ேிபுணத்துை 
பயிற்றுைிப்பொளர்கள் 

- - 

06 

திட்மிடல், சமூக தபொருளொதொர 
அபிைிருத்தி தசயற்பொடுகவள 
ைிருத்தி தசய்தல் ததொடர்பொன 
பயிற்சிகள். 

ேிபுணத்துை 
பயிற்றுைிப்பொளர்கள் 

- - 

 

19 
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Analysis Officers all requirements 

 

Analyzing Methods Solutions 

1. Needs from Annual appraisal performance 1. Training needs (TNA) 

2. Question airs (Hard copy) 2. Competency gap (GP) 

3. Google forms (Soft copy) 3. Officers Skills 

4. Direct discussion during the annual 

performance appraisal 

 

5. Information collected from direct 

supervisors 

 

6. Reports from direct supervisors  

7. Feedback from counterpart officers  

 

  

20 
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Thank You 
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